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INTRO TO PERSONAL
PROPERTY
P>



WHAT IS A
BUSINESS?

y



Definition of a

Business A busingss involves a person
or entity performing an\

activity or trade or providing

a product or service with the
intent of making a profit.

Normally, the start date for a
business is when the
business is registered.




WHAT IS
CONSIDERED
PERSONAL
PROPERTY?



WHAT IS PERSONAL PROPERTY?

INCLUDES:
» Furniture (computers, office chairs, desks)
o Unregistered motor vehicles

5 C.omputer, printers, cell phones CT STATE STATUTES:
o SlgnS o Section 12-71
1 1 o Section 12-41
o Vending Machines ° ooclolea
o Leasehold Improvements
o Tools
- Machinery

o Any other equipment used in a business or to
earn income.




WHAT IS PERSONAL PROPERTY?

WHAT ARE LEASEHOLD IMPROVEMENTS?

Commercial building upgrades that serve the needs of the
tenant. While a property may require both internal and external
upgrades during a tenancy, only interior modifications to a
specific tenant’s space are considered leasehold improvements
(and added as personal property). Any improvements made to
the exterior of the building, its foundation or that serve multiple
tenants are considered building improvements (value may be
added to the real estate).

(Leasehold Improvements do not apply to home-based
businesses. Commercial buildings only.) \




WHAT IS PERSONAL PROPERTY?

Leasehold improvements, continued:

Examples of leasehold improvements to declare on personal pr@perty:
Cubicles, including installation

Lighting, including installation

Building out new walls and floors

Shelving and partitions, including installation

Electrical and technical updates in the tenant’s space

Interior and exterior signage

Examples of leasehold improvements that would NOT be personal property:
HVAC installation or upgrade

Enlargement of the building

Escalator or elevator installation or upgrade

Parking lot

Roof repair/replacement \



WHAT IS NOT PERSONAL PROPERTY?

EXCLUDES:
. Real Estate
. Anything (mostly)
permanently affixed to
the land
. Registered motor
vehicles




How Is Personal Property Assessed?

What is the assessment year?

Personal property acquired from October 2 of last year up to October 1
of the current “reporting” year goes in the box for this year for each
category (code).

The other years listed on the form in each category are for the total
value of items acquired during each of those years, up to October 1.
They are carried forward annually on the form, depreciating each year
until the maximum depreciation.

A N



Dispose= No longer have in
possession because it was sold or
discarded.

| DON'T HAVE

, : ANYMORE!
When you dispose of something, record

it under the disposals list on the form.

The value of disposals comes off of the
year and code in which they were
acquired.

Don’t Forget to
Declare DISPOSALS!




Detailed Listing of Disposed Assets Report- If you disposed of, sold, or transferred a portion of the property included in last year’s filing,
complete the following. DO NOT INCLUDE DISPOSALS IN TAXABLE PROPERTY INFORMATION

Date Removed | Code # Description of ltem Date Acquired Acquisition Cost

ction of the form is where you record the disposed assets.



How is the Assessment Calculated?

We add the depreciated values
of all declared business assets,
subtract disposed assets, and
then multiply this total by the
assessment rate of 70%.

(Sum of Depreciated Assets - Disposals) . X 70% = Assessment

S
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Declaration Information

Due Date: November 1st

Must be filed annually.
If the declaration is not filed on or before the deadline,
there will be a penalty added to the assessment.

If a declaration is not received, the Assessor’s office will
estimate the personal property and then add the penalty for
not filing.

The penalty for late or non-filing Is
25% of the assessment.

(CGS Ch.203 Sec 12-42)



Submit Early

Avoid risking the 25%
penalty. Fully complete
and sign your
declaration, don’t wait
until the last minute.

The ABC'’s

Submit Complete
Forms

An incorrect or
incomplete form will
be returned to the
business for proper
correction and
completion and may
be subject to the
penalty.



A Is for Assessment

The total value of your assets is ‘
depreciated. That total is
multiplied by 70% (the

assessment rate) and the result Depreciated assets
of that is multiplied by the mill X 70%

<—/;
s
' X_(Town Mill Rate/1000)

" ’ Tax Bill

If this is confusing, consider watching the short video on our website:

A N


https://www.manchesterct.gov/Government/Departments/Assessment

Methods of Submitting the Declaration:

1. Online filing is the quickest, easiest filing method. Each business
receives a secure online filing code on the mailed declaration or you
may call us for the code. A confirmation is returned upon filing.

2. Emaill is the next best filing method. Your email timestamp is proof
of timely filing and it’'s an easy way to retain a copy of what you filed.

3. Drop off in person, or in our outdoor drop box. We recommend you
keep a copy for your records. We must charge for copies and can only
take cash.

4. Mall is the final method of submitting a declaration. If you must
submit via mail, we recommend obtaining a receipt from the USPS or
other carrier for proof of mailing.




No Longer in Business?

If the business moves out of town, is sold, or
permanently closes, PLEASE let us know!

If the business closes, complete the affidavit on the declaration.
If you don’t have a declaration, complete an Affidavit of
Termination (available on our website) with our office at time of
closure. A final disposition of assets is required.

If you believe you have received a declaration in error. DO NOT IGNORE IT!
Call or send us an email detailing why you think there was an error.
Failure to return the declaration without an explanation
will result in the 25% penalty on your assessment.



PERSONAL
PROPERTY CODES
»



Code #9 Unregistered Motor Vehicles

Examples
- Campers - Construction
- RV’s Vehicles
o Trucks - Passenger Cars
o Snowmobiles* - Tractors
o ATV'’s* - Commercial trailers

INCLUDES any car registered in another state but

garaged in Connecticut.

* Only commercial use are taxable. Personal use exempt as of 10/1/2024



(continued)

#9 - MoTOR VEHICLES UNREGISTERED MOTOR VEHICLES (E.G. MOTOR HOMES, TENT OR TRUCK CAMPERS, TRAVEL TRAILERS, SNOWMOBILES, UTILITY TRAILERS
PASSENGER CARS, TRACTORS, OFF-ROAD CONSTRUCTION VEHICLES, ETC.) INCLUDING ANY VEHICLE GARAGED IN CONNECTICUT BUT REGISTERED IN ANOTHER STATE.
SNOWMOBILES, ATV'S, OR RESIDENTIAL UTILITY TRAILERS USED EXCLUSIVELY FOR PERSONAL USE ARE NOT TO BE REPORTED, CGS 12-81 (82)., EFF. 10.1.2024.

Make Model | Vehicle Identification No. (VIN) | Length | Weight | ©|rehase MSRP Value

Year Price Date

the data directly from the title document to fully complete the vehicle inform
MSRP Value should be available online with a VIN decoder, NADA or othe
ly available tool. If you purchased new, you may also find it on your bill o



Code #10 (Only on Long Form)

. . ©,
©)»  Machinery & Equipment f;’}'

Industrial manufacturing
machinery & equipment

grom—— CGS 12-81 (72,76,78) -Not eligible for an exemption
& 0
Qs 5 - N - Examples:
£ i K
gy H}nnﬂg
= o Tools
ANBRNARNRBIEY A
iy o Dies
E o Jigs

s o Patterns
™ @X}“



Code #13 (Long Form Only)

™ = ]

£ K

7'1,,,"'""" H}mmlg
o™ s
= NNBRRRRY
%nnlmﬁ _ @&}“

{:S Manufacturing Machinery & Equipment ©

i

CGS 12-81 (76) - Eligible for Exemption

Manufacturing machinery & equipment used in
research or engineering devoted to
manufacturing; or used for the significant
servicing or overhauling of industrial machinery
or factory products.



Code #13 (Long Form Only)
(continued)

Examples:
Conveyor belt Boring Machine Lathe
Plasma cutting machine Embroidery machine

Exemption form must be COMPLETE and

Include itemized detall sheet.

5 year/7 year life equipment ONLY,
moves to CODE 10 after 5 years of exemption.



R Farm Machinery R

Farm machinery used in the operation of a farm.
CGS 12-91- Eligible For Exemption

Examples:
o Tractors o Corn Choppers o Dozers
’ o Harrows o Milking Machines o Back Hoes
o Bush Hogs o Milk Tanks o Hydroponic Farm
o Hay Bines o Coolers Equipment
o Hay Rakes o Chuck Wagons o Aquaculture
o Hay Balers Equipment

2\ \
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.

Q@ Farming Tools @

Examples:

- Rakes

o Pitch Forks Exempt to a total value
- Shovels CGS 12-81 (38)

- Hoses

- Brooms



Code #19

g% Mechanic Tools &‘%

Examples

- Wrenches
o Air Hammers
- Jack Sockets

Exempt to a total value of $500
CGS 12-81 (37)




Code #16 ®, Furniture, Fixtures, and Equipment _*

Furniture, fixtures, and equipment, of all commercial, industrial,
manufacturing, mercantile, trading, and all other businesses,
occupations, and professions.

o Ladders
o Calculators o Scaffolding
o Copy Machines o Chairs
o Telephones o Tables
(including mobile phones) o File Cabinets
o Postage Meters o Partitions
o Cash Registers o Display Racks
o Portable Air o Coolers/Freezers
Conditioners o Kitchen Equipment
o Desks o Weights

o Tools, not exempt o Treadmills



Code #20

@ Electronic Data Processing Equipment @

Examples ° Computers/Laptops

o Printers

o Peripheral Computer
Equipment

- Any other computer-based
equipment acting as a
computer as defined under
Section 168 of the IRS Code of
1986 (many copiers/printers)

Bundled software IS taxable and must be included




CODE #20

(continued)

What is bundled software? -

Bundled Software: software that is sold together with hardware, other
software, or services at a single price.

EXAMPLES:

« . The Windows operating system that comes preloaded on your computer at
purchase.

« A golf simulator, the computer, screens, and equipment work together as a
package.

« Dental office software that works with the specialized tooth cameras and the

. X-ray equipment.



Code #24

Other Goods, Including Leasehold Improvements

Any other taxable personal property not
previously mentioned, or which does not appear
to fit into any of the other categories.
Examples

o Salon sinks & stations
o Cabinets & counters
o Partitions, cubicles
o Signage
o Billboards
o Light fixtures

Leasehold Improvements (other than realty)



o O O O

}? Average Supplies }?

The average monthly quantity of supplies normally consumed in the cours

This code does not need to be broken down by year - it is a monthly/ye

Examples:

Office Supplies
Cleaning Supplies
Toner, Paper
Mechanic/Plumber/
Carpenter, etc - rags,
booties, gloves, flux,
Teflon tape,
sandpaper...

o Medical and De
Supplies
o Maintenance



Code Form

On our website, we offer a code form to
keep your assets organized. It is helpful for
when you dispose of an asset and for future
declarations.

If you would like to use this tool, you can print one from our
website, under miscellaneous forms, look for Asset
Worksheet

Personal Property Codes

tools, dies, jigs, patterns etc.

Not eligible an exemption u

for
CGS 12-81 (7

Eligible for an exem

Code #10 Code #13 Code #17
Machinery & Equi ing Machinery & Farm Machinery
Industrial manufacturing machinery Manufacturing machinery & Farm machinery used in the
& equipment equipment used in research or operation of a farm
engineering devoted to Examples:
Examples: manufacturing; or used for the tractors, harrows, bush hogs, hay

signifigant servicing or overhauling bines, hay rakes, balers, corn
of industrial machinery or factory choppers, milking machines, milk
ode #13 products

tanks, coolers, chuck wagons,

dozers, back hoes, hydrophonic

farm eguipment, aquaculture
eqguipment, etc.

Code #18 Code #19 Code #9
Farming Tools Mechanics Tools [UNREGISTERED Motor Vehicles
Examples: Examples: Examples:
hoes, rakes, pitch forks, shovels, wreches, air hammers, jack sockets, campers, rv's, snowmobiles,
hoses, brooms, etc etc trailers, trucks, passenger cars,

tractors, off road construction
vehicles, etc. INCLUDES any car
registered in another state but

garaged in Connecticut

Code #16
Furniture, Fixtures and Equipment

Code #20
Electronic Data Processing Equipment

Furniture, fixtures and equipment of all commercial,
industrial, manufacturing, mercantile, trading and all other
businesses, cccupations and professions.
Examples:
desks, chairs, tables, file cabinets, calculators, copy

Examples:
computers, printers, peripheral computer
eguipment, and any computer based equipment
acting as a computer as defined under Section 168

of the IRS Code of 1986. Bundled

All Other Goods, Chattels & Effects

machines, telephones (including mobile phones), answering taxable and must be included
machines, postage meters, cash registers, moveable air
conditioners, partitions, display racks, refrigerators, freezer,
kitchen equipment, etc.
Code #24 Code #23

Average Supplies

Any other taxable personal property not previously
mentioned or which does not appear to fit into any of the
other categories.

Examples:
video tapes, vending machines, pinball games, video games,

signs, billboards, coffee makers, water coolers, leasehold

The average monthly quantity of supplies normally|
consumed in the course of a business.

Examples:
stationary, post-it notes, toner, computer paper,
pens, pencils, rulers, staplers, paper clips, medical
and dental supplies, maintenance supplies, etc.




STEP-BY-STEP GUIDE
TO FILING



LONG FORM
DECLARATIONS



the form looks like when you
the mail.

ht hand corner it will show the
the business, the name of the
the address.

Town of Manchester
Assessor’s Office

41 Center Street

Manchester, CT 06040
Return Service Requested

Unique ID will appear here

M-PPD-L
State of CT OPM

Manchester CT 2024 Declaration of Personal Property
Filing Requirement — This declaration must be filed with the Assessor of the town where the personal property is located. Declarations of
Personal Property shall be made annually.
If you no longer own the above noted business or personal property assessed in your name last year, you do not need to complete this
declaration. You must, however, return this declaration to the Assessor and provide information related to the name of the new owner of the
property or the date your business ceased or to where you moved the business (see Affidavif below). Otherwise, the Assessor must assume
that you still own and are operating the business and have failed to deciare your taxable personal property.

OF OR MOVE OR SALE OF BUSINESS OR PROPERTY
| of at
Businass or property owners hame Business Name (1 sppicabe) Svesticcanon
With regards to said business or property | do o certify that on Said business or property was (Please B appropriate bax):
Owe
[0 sowro:
Name Address.
[ Moveo To:
itylTe propety ‘moved Address

[ TERMINATED: Attach Bill of Sale or Letter of Dissolution to this form and return it with this affidavit to the Assessor’s office

The signer is made aware that the penalty for making a false affidavit is a $500.00 fine or imprisonment for one year or both.

Signature Prit name
Penalty for late filing — The Declaration of Personal Property must be signed and delivered or postmarked to the Assessor of this
Town no later than Friday, November 1, 2024 to avoid a 25% Penalty for failure to file.

Deadline to File: Friday, November 1, 2024




Y filled out when the business
Id, or terminated.

s this information, your account
iable to taxation.

been terminated, DO NOT

M-PPD-L
State of CT OPM

Manchester CT 2024 Declaration of Personal Property

Filing Requ. — This 1 must be filed with the Assessor of the town where the personal property is located. Declarations of
Personal Property shall be made annually.

If you no longer own the above noted i orp property in your name last year, you do not need to complete this
declaration. You must, however, return this declaration to the Assessor and provide information related to the name of the new owner of the
property or the date your business ceased or to where you moved the business (see Affidavit below). O ise, the A must

that you still own and are operating the business and have failed to declare your taxable personal property.

AFFIDAVIT OF BUSINESS TERMINATION OR MOVE OR SALE OF BUSINESS OR PROPERTY

1 of at
Business or property owners name Business Name (if applicable) Street location
With regards to said business or property | do so certify that on Said busil or property was (Please & appropriate box):
Date

[ sowoTo:

Name Address
[ MoveoTo:

City/Town and State 1o where business or property was moved Address
[J TERMINATED: [ Attach Bill of Sale or Letter of Dissolution to this form and return it with this affidavit to the A s office |
The signer is made aware that the penalty for making a false affidavit is a $500.00 fine or imprisonment for one year or both,

Signature Print name

Penalty for late filing — The Declaration of Personal Property must be signed and deli d or rked to the A of this
Town no later than Friday, November 1, 2024 to avoid a 25% Penalty for failure to file.

Deadline to File: Friday, November 1, 2024

p




and financial is

2024 DECLARATION OF PERSONAL PROPERTY
&

is not open to public

List or Account #: Assessment date October 1, 2024
Owner's Name: Required return date November 1, 2024
DBA:

Location (street & number)
BUSINESS DATA For businesses, oscupatioss, prafessions, fammers, lessors  dnwer alf questians | through 12, writing N/A on lines that are ol agpiicable.

1. Direct questions conceming return to - 2. Location of accounting records -
Name
Address
o
Phone/Fax () ey () [ U
E-mall

iption of Business
4. Hawmanymﬂuyauwukmyourhcl[mlnmmonm
5. Date your business began in this town?

uestions and fill in all s

6. How many square feet does your firm cccupy at your location{(s) in this town? Sq. ft. Own [] Lease []
7. Type of ip: [ C a O e DSoIopmpdmrDOﬁUDacﬂbl
e put N/A 8.Type ofbusiness: 1 o O Service 01 o O 0 Lessor
p [0 Other-Describe IRS Business Activity Code
e e e No
9. lnmolm12mnmswumyolmommlndmmmmcmm;ammmm “
for at least 3 months? If yes, identify by code, cost, and m] o
10. mmnawmbmmmﬁummmummmmmmnlhhmm‘l
Ifyes, give name and mailing address, a o
11. Do you own tangible personal prope: mnl.hnndwenn-qnsdmommnmmn?
Ifyes, m.l.m«'ll.hllmmn( o o
eport' 12. Dudymhlvemywrpoueewnmmi“mbonmd,canwm,mummpmpm
. If yes, complete Lessee's Listing Report (page 4) o o

LESSOR'S LISTING REPORT  in arder to avoid dupication of assessments related to leased personal property, the following must be compieted by
Lessors: mmmmmmnusmWmumwhww)conwmmnmnmnn

leted only if you have leased any

S.

Lessee #1

Lessee #2

Lessee #3

Name of Lessee

arest dollar amount

Physical location of equipment

Full equipment description

Is equipment sell-manufactured?

Yes(] No[J

Yes[J No[O

Yes[] No[J

Acquisition date

Currant commercial st prica new

[Fas s lease ever been purchased,
assumed or assigned?

Yes[] No[O

Yes[] No[J

Yes[J No[J

If yes, specify from whom

Date of such purchase, etc,

I original assel cost was changed by
1his transaction, give details,

Type of lease

Doperatng Ocapesl Olcendiscesl Sse

Dlopsratig OCapisl OConditoral Ssie

Doperatng Ocapzal Dcondisenal Sale

Lease Term — Bagin and end dates

Monthly contract rent

Monthly maintenance costs if included
in monihly payment above

I8 equipment deciared on the Lessor's
or the Lessee’s
exemption appiication?

YN‘:E Lessor[] Lessee[]

Y,::E Lessor(] Lessee (]

Y::S Lessor[] Lessee [J

Page 3




B

Assessment date October 1, 2024
Required return date Nwember 1 2024

List or Account#:
Owmner's Name:

S L it o

LESSEE'S LISTING REPORT - Pursuant to. Comoutcu General Shuu m 573 all leased, boTowed, mm Joaned, ranted, or stored personal

property not owned by you But In your a5 of tha e this form. Failure to declare, in the form and manner a5

herein prescribed, shal resut in the presumpsion of cwnership and s.mequem uu nmmry plus peralties. Property you do not lease that may be in your
ltf'l ks, vending machines,

88i0n and must be reg nciudes Is not kmited to) Cu lines, waler coolers, coffee machines.
Yes No Did yeu dspose of nymu ilems that were in your l 20237 "
[J [ Yves. snter a descripton of the property and the date o’ dnpmmm In the space lo the right.

eport:

have any leased, consigned, loaned,

Phane N —
d equipment in your possession. /@“m

, or Transfer of Property Report:

sposed of any asset from October 2nd
er 15t 2024

Did you acquire any of the leased ilems that were in your possession on October 1, 20237
O O ifyes, indicate previous lessor_tem(s) and datols) acquired in the space io the fight.
Is the cost of any of listed anywhere else on this If yes, note year i the Year Included row and st
O O costin e Acqurstion Coet row. yen eieyes
Lease #1 Lease #2 Lease #3
Name of Lessor
Lessar's sddress
Serial #
Year of manulacture
Capital Lease Yes[] No[] Yes[J No[J Yes[] No[]
Lease Term ~
innling/End
Monthly rent
Acquisition Cost
Year Included
AL T e PR SR R R e T T e,

DISPOSAL, SALE OR TRANSFER OF PROPERTY REPORT
Disposal, sale or transfer of proparty — Ilyoudlpoudol.Iﬁmmhnﬁlpﬁﬁndmemlmhlﬂy'l’lllw complete the Detaled Listing
dmmmmkapmmmmmaﬂnnmﬁxsummmms you no longer own the business noted on the cover sheet you do not need to
complete this declaration. You must. however, return to the Assessor this declaration siong with the complate  AFFIDAVIT OF BUSINESS CLOSING OR MOVE OF
BUSINESS OR SaLE OF BUSINESS FOUND In this retum. DO NOT INCLUDE DISPOSALS IN TAXABLE PROPERTY REPORTING SECTION.
DETAILED LISTING OF DISPOSED ASSETS (cory AND ATTACH ADOITIONAL SHEETS IF NEEDED)

Removal Date  Code # Description of ltem Acquisition Date Acquisition Cost

ed prior to 10/1/14 with an original
0 are exempt.

g out Acquisition Cost, this is the
inal owner including delivery &

ollar amount

TAXABLE PROPERTY INFORMATION
1) Al data reported shouid be:
a)  Actual acquisition costs inchuiding any additional charges for
transportation and instaliation by year for each type of property
described. These costs, less the standard depreciation as shown

2) Reports are to be filed on an assessment year basis of October 1
Acquisitions between October 2 and December 31 apply to the new
year. (i.e. acquisition made October 30, 2023 are reported on the

following year's Ml\'lhon)

on the form will determine the net depreciated value. 3) as long as all is

b} Include a assets that may have been fully depreciated, writien reported in pmwind foemat. .
off, or charged 1o expense but are stil owned. Do not include 4) Do not include disposed assets. Disposals are used to reconcile last
disposed assets. year's reporting with this year's reporting.




B N

List or Accounts#: Assessment date October 1, 2024
Owner's Name: Required return date November 1, 2024
Garaged i Camechek i regered o sty st | |CS 1251 00) DMAE o enery o COTRM| | g sessars
e VEHICLEY | VEHICLE2 | VEHICLE3 E::o urn“m:m GL Doprociated Value Use Only
o o =
Information: e s 2
Vaiue ;:];‘;n Total }
here you will fill out all your owned assets E.“;,., — e e
ode. S a1 o
?&-‘é:e i:r;;:v::; ‘qz #1 |
e | e
ere the Asset Worksheet handout comes in handy. “: ?‘g mm
to total the depreciated values of each asset. e o i
asset is filed by YEAR OF PURCHASE B - i

Depracisted Value

ost includes transportation (delivery), installation s | i
es tax. e
PAYERS responsibility to correctly depreciate
NOT THE ASSESORS OFFICE. e

Farm Tools
Depreciated Value Yeur | Onginalcost nstataton

Endng
[ 10-1:24

Depreciated Valua

121
10-1-20
10-1-19
10-118
Prior ¥rs

Total

rest dollar amount a1

FEREEEEREE- (FEREEEEEEE-

SHBEEEEREE-




ion of Fixed Assets:

in information to calculate the total assets declared this year Octob
efer to the next slide for Capitalization Threshold explanation
his is for your own reconciliation and records, Assessor’s may referenc
o not rely on this to verify accuracy of filing.

se round to nearest dollar amount

RECONCILIATION OF FIXED ASSETS

Assets declared last October 1, 2023

Assets disposed of since last October 1, 2023* -
Assels added since last October 1, 2023 _+

Assets originally valued s $250 & over 10 years old ** -
Assets declared this year October 1, 2024

Amount of expensed equipment last year
Capitalization Threshold

*Complete Detailed Listing of Disposed Assets —page 4
** Assets Orig Value < $250 — page 4




CAPITALIZATION THRESHOLD

The total value of an asset a company uses to
depreciate the value of an asset over several
years as opposed to an expense in a single
year, on the company’s federal tax return.

On your personal property declaration, the asset is not
depreciated out to a zero value after 3 years, for
example, as may be reflected on your tax return.

As long as the item is still in use, it still has a value and
must follow the depreciation schedule on our
declaration. The TOTAL VALUE is still used as original
value, even if your tax return spreads that expense over

several years.



Description

5 & 6, use the TOTAL amounts of

d value and add all of the values

o get the total net depreciation.

ssment staff will calculate the 70%

nt in the right column after all other asset
ve been reviewed.

to nearest tenth amount
ing an exemption, check the box next
applies to you.

mptions require additional forms and
ase see our website or our office

. -y

2024 DECLARATION OF PERSONAL PROPERTY SUMMARY SHEET
Commercial and financial information is not lic i
Assmmam date October 1, 2024
List or Account#: Required return date November 1, 2024
Owne: . This Declaration of Personal Property must be signed,
aNama: and delivered or postmarked by
DBA: Friday, November 1, 2024 to
Assessor of Town
Mailing address: where property is located
P
ASSESSOR'S
Location (street & number) UsE ONLY
Net Depreciated
Property Code and Description Valuo pages 56.6_|Code| ASSESSMENTS
#9 - Motor Vehicles unkimmmwu« 9. mator homes, tent or , traved traflers,
Aty adas passenar cars, incc, of-oad consinchn s .unmma-nymmw« Connecticus but
rogistarnd in anothar siute. ubed exciusively for personal use are ot $a be L]
reported, CGS 12-01 (82). e 10.1.2024
0 Fy Industral and equipmant (.9, 100, dies, jGs, pamems, ec)
Inciude aif and water #10
#11 Horses And Ponies Describe your horas and ponies. A arsmal wil be applied. ¥ you|
are & farmer, the exem; u|mumiumu~z--nu--—4 A #1
#2. Fishing Apj Al fahi exclusively used by
(e.9..fishing poles. rets, lobster pots fish finders, etc). A agel #12
#13 & "
researct wwumnmw ummu-wumum of ovarhauding of indusyisl mmmqw
ac g 176) property Codes 13 & 15 "3
nu ostate #4
#16 - Furniture & Fixtures Fumture, Sxures p , iecsatrial ing, mercantie, irading
anumwdm ‘oczupations and professicns. Enmﬂn desis, chair, tables, e cabinets,
 facsie med machines, poumm
mnw#-- patiters, #16
#7- qu.chhmylmmm(u mmmnmmmmwmaw
mising machines, mvik. UEk wigens, dozers. bach hoss, hydroponi: farm equipment, squsculture equpmant,
olc.), used i i #7
18- Fumnng‘rool-s-mm(qg hoes, rakes, pich farks, shovels, hoses, wooms, e4c.) #18
#19- Tools Mechanics tools (e.g. wrenches, sif hammars, jacks, sockets, etc.). #9
#20 Dﬂl g (@5 computers, pricters, periphwest
computer equipmer ncting Section 168
1966, atc). Bunm mmc ticable and must be. #20
21 xtures. #218 inchudes Caties, condults,
antennas, baliees, geneatons of sy Assessor.
controbers. canirol frames, relays cther jeaty advanced by -
#22 - Cables, condults, pipes, poles, towers (f not currerdy s:sessed as real eatate), underground mains, wires,
turbines, Class | Renewables, Cylm and other Tanks cf gas. heating, or anergy producing companies, telephone
COMPANKS, watse And WAle power 8. Incude hems annexed 1 the ground (e.g., hydrauio car s, unmnl hoiding
mm.mm.m),-su--mummmm«uﬂmmmmmuwum(cg pumping #22
m - Supplios supplies normaly consums business (¢
mmrunm foner, mmmmauuw-w- mmum-ummaumwmm 03
#24 - omounmma.—umm«wmrmum ot previously mentioned, o which
s not appear o ik ik any of the olhe caisgares. .5, Vileo pes, vencing macnes. pinbel games, ideo games, e,
titboards, water coclers, ess (CF) #24
Total Net Depreciated and Au.lmcm all codes M Subtotal >
#25 = Penalty for fadure to file as required by statute — 25% of assessmant 25

Exemption - Check box adjacent o the exemption you are claiming:
[ 1-Faming Tools - $5 o $1000 perenimal  [J1 ic's Tools - $500 value
1K~ Municipal Leased [JM = Commarcal Fishing Apparatus - 500 value
Aldlhefnlamgmmmnsraqunuwlh:wlmnmwnmmwbemdmhmumsubymeremmd return date

]G & H - Distressed Munici Corridor Zone - 55 required annually
] 1-Fam Machinery $100,000 14-28 required annually

[]J=Class1 M-44 roquired.

[[]J = Water Pollution or Air Pollution control equipment - Cs DEEP cerificate required — provide copy

Ou ing Machinery & Equi Claim Form annualy
Assessor’s Final Assessment Total >|




rsonal Property Affidavit
nated agent submitting the personal

ations are required to fill out and sign
it is not, it will be returned for proper

turned by November 15t it will receive

k%

checklist and notes area. We

List or Account#: Assessment date October 1, 2024
Owner's Name: Required return date November 1, 2024

DECLARATION OF PERSONAL PROPERTY AFFIDAVIT
THE ASSESSOR.

) BEFOR
AVOID PENALTY ~ IMPROPERLY SIGNED nscuﬂlmons l!QlllEA 25% PE)IALTY
COMPLETE SECTION A OR SECTION B

Section A
OWNER: | DO HEREBY declare under ponatry of false statement that all sections of this declaration have been
completed according to the best of my knowledge, remembrance, and belief; !hahlsalmemmemol it my
personal pmmhnb‘etohxzhon and that | have not conveyed or temporarily di enatebrthe
purpose of evading the laws relating to the assessment and collection of taxes as per §12-49 c G
SEE PAGE TWO (2) FOR SIGNATURE REQUIREMENTS.
CHECKONE [] OWNER [ PARTNER
[0 CORPORATE OFFICER [0 MEMBER

Owner Dated
Signature

— SreawTie

oriype.

Section
AGENT: | DO HEREBY declare under oath that | have been duly appointed agent for the owner of the property listed herein and that |
have full autharity and knowledge sufficient to file a proper declaration for him in accord with the provisions of §12-50 C.G.S.

Shatire Dutes

Agueks Signature /Tide

AGENT SIGNATURE MUST BE WITNESSED
Witness of sgent's swom statamant
Subacribed and swom 1 bafore me Dated
Assessor or staff memier, Town Clerk, g

Check Off List:
Manchester Assessor’s Office L e $Pa0e 2
Direct questions concerning declaration to the Assessor’s Office at: [[] Complete appropriate sections
Phone: (860) 647-3016 [] Complete exemption applications
Email: ooV [] Sign & date as required on page 8
[ Make a copy for your records

Mail or hand deliver to;
Manchester Assessor's Office
41 Center St, Manchester, CT 06040 or the drop box behind Town Hall.

[JReturn by November 1, 2024

Notes:

The Declaration of Personal Property must be signed and delivered or postmarked to the Assessor of this Town no later than
Friday, November 1, 2024 to avoid a 25% Penalty for failure to file.

Paged




SHORT FORM
DECLARATIONS



ILL BE RECEIVING SHORT

3 are not included on the short form

t into A (Other goods including
ovements) and B (Rental entertainment

resent on the summary sheet (page 3).

ve the long form.

2024 DECLARATION OF PERSONAL PROPERTY ~ SHORT FORM

ges.
Cirte [#12 - Commercil Fishing Apparatus o Cice |[#18—FamTools  or Assessor's
417~ Farm machinery One_|#19 — Mechanics Too
Yeor | rpna o msiion | % o | [ Yoo [opnmcomt emtmnen | %
P e o | Depeecistea vau Ending | 8 vareponston " | Gooq | Deprected Vaiue
¥ ase ¥ o5t
o . o0t
0% i 2% w1z |
0% ¥ 7o
o E oo wr
X so% X S0t
10118 40% 10138 0% ma |
=y 0% e v 0%
Tot! ot ot ot e |
415 - Furmiure, taures and equipment 20 — Electoni data processing equipment
Yeor | Gt o i | %0 v Pp—— Y
ey | e [ ooy | Dopecimsavane || Yex o | pesrecites vaive
(TXETS o5 (TXETS o5
0125 oo0s o125 0%
101 Bose 0122 0%
10121 0% 10121 o
10420 0% e v 200
10:4:19 so% Tots Tl
oy — [ it 168 IRS Codes. e
Toml Total ‘Computers Only o |
The avarsgele Year - Tes]
1,2023 dv Ending Toul Y
& monihs i Eusiness sice October 1, 2023 o124 [ s |
[728a — Other Goods Including easeho mprovements  #24b — RentalEntertanment Medum
Year | Ovpratcout wasson | % Year | Ongrat cost instation | % T 2024 DECLARATION OF PERSONAL PROPERTY — SHORT FORM SUMMARY SHEET
e e ¥ Depreciated Value | o (o | Depreciatear 2024 DECLARATION OF PERSONAL PROPERTY ::wwrFonns“ums»ﬁsr
10-1:20 os% ETXETy %
— — 2 s N e
10122 0% 10-1: 60t 5
z 0% e 0% Owner's Name
ETXE o P v 200
10-1-19 50% Total Total Addrams neA
o] rTy PET=r— T OVomom:  City'StatelZip
Pror v 0w P— ot vaeogames Z
pte o sy Phone / Fax 1 «Towns
E-mail
Description of business:
Detailed Listing A epor i, e prepeny . y
‘complete the folowing. DO NOT INCLUDE DISPOSALS IN TAXAI ] Corporation ] Partnership. []LLC [ Sole Proprietor [] Other-Describe
Type of business: [] Manufacturer []Wholesale [] Service [] Profession [] RetaitMercantile [] Tradesman [ Other
Code & DaleAca R Business Activity Code ‘Saquare footage No. of Employees
P e, mucror v Gt a1 e AR e
Scmmoecn ATV e o Tobe o, COS 12,81 (821, £, 10: 2024
vear | Make Model (IN) | Lengt | weigra | Purchas Date | MSRP Valve
I Iy
Breed. Age Registered Sex Qualky. - Vaive
——F— —
1
I I i I I |Em
Year | Mske | Modsl | Vehce denifcatono. wigh | Bedrooms | Bt | vaie |
14
Property Code and Descripion e~
{bingple. et e ot e s o) 4 8500 #12
o e = )
ana e e
i 16
" ackor, haows, s b, hay b, ey rakes, e cam chogpen
7
#18 - Farmiog Tools F o 18
10 - Mechanics Todk Wechance s (a3 wrenches. ax Faremes jacks.sockete, e #19
1966 enc) #20
=
Sy, pos s tor. comger Gk e
mpples and martenance sugples, el #23
i doe|
(5. weo toes roct
feiongeind gy iy w4
Subtotal >
a25]

Exemplion - Check box adjacent 1o the exemption you ars csiming:

1 Fanming Tools - $500 value (1 ‘animal_ []1 - Mechanic's Toos -$500 vabue

0 fal
L L
0




ADDITIONAL INFORMATION
& Q&A
P>



Have we learned the answers for
these business owners?

Jack has only an online presence and only uses his
computer and cell phone to operate his business and he
uses the same computer and phone for his personal use.

Jill's business isn't profitable yet, so she thinks she
shouldn’t have to file.

Mike said he is doing carpentry work out of his old truck.
He inherited most of his tools from his Dad 25 years ago.
He thinks he shouldn’t have to file because they aren't
worth anything and he didn’t pay for them, so they don't
really count.

Melanie is a hairdresser but only rents a chair at a local
salon, but doesn’t own it, why did she get a declaration?

' Do these business owners need to file?



REQUESTING AN EXTENTON

CGS 12-42 &12-81K

The Assessor may grant a filing extension for good
cause. “| forgot”, “I didn't receive a declaration”,

and “l was on vacation”, are not good cause.

Extensions must be requested it in writing on or
before November 1st (PA 19-200) for the request

to be considered.




AUDITS

CGS 12-53

ssessor is authorized to audit
rations, within 3 years of the
te of the required filing.

tial penalties are applicable
audit reveals property not

as required by law.




APPEALS

CGS 12-111

Appeal forms will be available on our website or in our
office by Feb 15t and it must be filled out completely.

The due date for appeals is February 20th and will be stated
on the form and our website.

The Board of Assessment Appeals will hold hearings in
March and appointment information will be provided by
email and/or mail.

Submit any documentation or proof of value for the Board
to consider when submitting appeal form.

A decision letter by mail will be sent stating the outcome of
your appeal.

Per CGS 12-117a, within 2 months of the mailing of your
decisions you can file an appeal to the Supreme Court.

Q113
Q I3
|

L




REVIEW IMPORTANT DATES
n

o Granted Extensions are due December 15th

o Due Date: November 1st

o If you do not file buy Nov 1, you will have a 25%
penalty added to your assessment
o If you do not file, the Assessor will have to
estimate the assessment of the personal property

assets along with adding the 25% penalty




MY
o Do not write “no change” or “same
B EST PRACTI CES as last year” on your form. This is
considered incomplete and will be
estimated and penalized 25%.
1 “"'l‘.““
: o If you need assistance or
clarification, we are a phone call or
email away. Do not wait until the
last week of filing to ask for help.

o If you claim your personal
computer on your Federal Tax
Return as a business asset, you
\1\ need to put it on your declaration.

| \ ‘\ This goes for all business assets.




ou still have questions?
We can help you!

alproperty@manchesterct.gov
(860) 647-3016
Assessors Office -

A
))

)
\D)



http://bit.ly/2Tynxth
http://bit.ly/2TyoMsr

Here is a sample business if you'd like to practice completing a declaration.

YEAR ACQUIRED (YR

COST (INCLUDING

ENDING) TRANSPORT & INSTALL) ITEM DSCRIPTION (& QUANTITY CODE DISPOSAL DATE
9/1/2018 500 1 DESK 16 10/5/2023
9/1/2018 200 1 DESK CHAIR 16
12/1/2018 800 4 WAITING ROOM CHAIRS 16
10/5/2023 1200 2 DESKS 16
10/5/2023 500 2 DESK CHAIRS 16
11/20/2018 1100 1 COMPUTER 20 7/6/2024
11/20/2018 250 1 PRINTER 20
9/15/2021 2500 SECURITY SYSTEM 20
7/6/2024 3600 2 COMPUTERS 20
7/6/2024 500 1 PRINTER 20
2/1/2019 2000 4 PARTITIONS INSTALLED 24

Remember that the assessment year is 10/2/prior year — 10/1/reporting year. For items acquired after 10/2, they
are reported under the following year on the declaration. 10/5/2023 is reported for 2024, for example.

(Because we don’t have a prior year declaration to compare for this practice example, we don’t have a place to
subtract the disposals. But to get into the habit of recording a disposal, we have included them here. Remember
that you don’t add or included disposed assets in the code boxes.)




Disposed assets are reported in the year they are disposed
(and subtracted from their corresponding code and year,
where you reported them on last year’s declaration).

DISPOSAL, SALE OR TRANSFER OF PROPERTY REPORT
Disposal, sale or transfer of property — If you disposed of, sold or transferred a portion of the property included in last year's filing, complete the Detailed Listing
Of Disposed Assets Report And Reconciliation Of Fixed Assets on page 6. If you no longer own the business noted on the cover sheet you do not need to
complete this declaration. You must, however, return to the Assessor this declaration along with the complete AFFIDAVIT OF BUSINESS CLOSING OR MOVE OF
BUSINESS OR SALE OF BUSINESS FOUND in this return. DO NOT INCLUDE DISPOSALS IN TAXABLE PROPERTY REPORTING SECTION.

DETAILED LISTING OF DISPOSED ASSETS COPY AND ATTACH ADDITIONAL SHEETS IF NEEDED

Removal Date  Code # Description of Item Date Acquired Acquisition Cost
10//05/2023 16 1DESK 9/1/2018 500
7/6/2024 20 1 COMPUTER 11/20/2018 1100

DETAILED LISTING OF ASSETS HAVING AN ORIGINAL VALUE LESS THAN $250 coPY AND ATTACH ADDITIONAL SHEETS IF NEEDED
Pursuant to CGS 12-81(79) — Listing of assets purchased prior to 10/1/14 with an original value less than or equal to $250
Description of Item Date Acquired Acquisition Cost




Let’s check your work! Did you record the Code 16 items
in the left column?

Calculate the depreciated value by multiplying by the % Good

and put the total in the right column.

#16 - Furniture, fixtures and equipment

Year Original cost, installation 9 ,
Ending . O & transportation Gii d Depreciated Value
10-1-24 [1700 95% | 1620
10-1-23 90%
10-1-22 80%
10-1-21 70%
10-1-20 60%
10-1-19 |800 50% |400
10-1-18 |200 40% |80
Prior Yrs 30%

Total 2700 Total |2100




Your code 20 should like this when you are done.

# 20 -- Electronic data processing equipment
In accordance with Section 168 IRS Codes

Computers Only

E‘;E?nrg Dngg?:ac::;bﬁ:g;ahm GEEJ d Depreciated Value
10-1-24 4100 95% 3900
10-1-23 80%
10-1-22 60%
10-1-21 2500 40%
Prior Yrs 250 20%

Total 6850 Total




#24a — Other Goods - including leasehold improvements

Original cost, installation )

E:E?;g “ﬂ& transportation G::,d Depreciated Value
10-1-24 95%
10-1-23 90%
10-1-22 80%
10-1-21 70%
10-1-20 60%
10-1-19 2000 50%
10-1-18 40%
Prior Yrs 30%

Total 2000 Total




We talked about expensed supplies back on slide 32.
We can peek at that again.

# 23 - Expensed Supplies

The average is the total amount expended on supplies since
October 1, 2023 divided by the number of months in business
since October 1, 2023.

Year # of
Ending Total Expended O | Average Monthly

9-30-24 1200 12

100



o O O O

}? Average Supplies }?

The average monthly quantity of supplies normally consumed in the cours

This code does not need to be broken down by year - it is a monthly/ye

Examples:

Office Supplies
Cleaning Supplies
Toner, Paper
Mechanic/Plumber/
Carpenter, etc - rags,
booties, gloves, flux,
Teflon tape,
sandpaper...

o Medical and De
Supplies
o Maintenance



Net Depreciated

Property Code and Description Value pages 5 & &

Code

#9 - Motor Vehicles Unregistered motor vehicles (e.g. motor homes, tent or truck campers, travel trailers, snowmabiles, utility
frailers, passenger cars. fractors, off-road construction vehicles, etc ) including any vehicle garaged in Connecticut registered in

azn%mearzstaﬁ :jnn\gmoblles ATV's, or residential untility trailers used exclusney for pereonal use are not to be reported CGS
e

#9

ASSESSMENTS

#10 - Machinery & Equipment Industrial manufacturing machinery and equipment (2.g., tools, dies, jigs, pattems, stc.).
Include air and water pollution control equipment

#10

N OW yo u Wi I I take th e total #11 Horses And Ponles Describe your horses and ponies. A $1,000 assessment exemption per animal will be applied. If you

are a farmer. the exemplion may be 100% provided Form M-28 is filed with and approved by the Assessor.

#11

3 #12 - Commerclal Fishing Apparatus Al fich L Jusively used by ial fish in the bu:
depreciated amount from i s S o i o T B

#12

i #13 -Manufacturing machinery & equipment Manufacturing machinery and equipment used in manufacturing; used in
eac h CO d e an d ut th e m I n research or engineering devoted to manufacturing; or used for the significant senvicing or overhauling of industrial machinery or
p factary products and eligible for exemption under CGS 12-81 (76). (Formerly property Codes 13 & 15)

#13

#14 Mobile Manufactured Homes if not currently assessed as real estate

#14

th e Corres po nd I n g COd e 0 n #16 - Furniture & Fixtures Fumiture, fixtures and equipment of all commercial. industrial, manufacturing, mercantile, trading

and all other businesses, occupations and professions. Examples: desks, chairs, tables, file cabinets, typewriters, calculators,
copy machines, telephones (including mobile telephones), telephone answering machines, facsimile machines, postage meters
t e Sul I I I I lary S eet at t e cash registers, moveable air condifioners. partitions. shelving display racks. refrigerators, freezers, kitchen equipment, etc

#17 - Farm Machinery Farm machinery (e.g., fractors, harrows, brush hogs, hay bines, hay rakes, balers, com choppers,
e n d milking machines, milk tanks, coolers, chuck wagons, dozers, back hoes, ydroponic fam equipment, aquaculture sgquipment,
etc.), used in the operation of a farm.

#17

#18 - Farming Tools Farm tools (e.g., hoes, rakes, pitch forks, shovels, hoses, brooms, etc.).

#18

#19 - Mechanics Tools Mechanics tools (e.g., wrenches, air hammers, jacks, sockets, efc. ).

#19

4 #20 - Elactronic Data P ing Equip El i { h
Th e Assess m e nt Staﬁ WI I I wmpuleroecquf;rnl':nt :nd any compiter- based equlpme:'::zlr:; j:t:r:cmpmer a:g:;fr:‘;:nljn:egr Sﬁ?::tréz :r”t:t:lii\spgloz:;l 4 950

1986, etc.). Bundled software is taxable and must be included.

#20

H d I t #21 - Telecommunications Equipment Excluding fumiture, fixtures, and computers, #21a includes cables, conduits,
reV| eW yo ur eC ara IO n 3 antennae, batteries, generators or any equipment not deemed technologically advanced by the Assessor. #21b includes

controllers, control frames, relays switching and processing equipment or other equipment deemed technologically advanced by

#21

the Assessor.
rec h eCk yo u r math . #22 - Cables, condults, pipes, poles, towers (if not curently assessed as real estate), underground malns, wires,

f turbines, Class | Renewables, Cylinder and other Tanks of gas, heating, or enargy producing companies, telephone
H 0 efu I I the Wo n t ad d a companies, water and water power companies. Include items annexed to the ground (e.g., hydraulic car lifts, gasoline holding
tanks, pumps, truck scales, etc.), as well as property used for the purpose of creating or fumishing a supply of water (e.g. pumping

stations).

#22

pe nalty because yo u r d eC #23 - ElpensPd Supplies The average monthly quantity of supplies normally consumed in the course of business (e.g. 1 0 0

stationery, post-it notes, toner, computer disks, computer paper, pens, pencils, rulers, staplers, paper clips, medical and dental

supplies and maintenance supplies, etc.)

#23

iS CO m p I ete an d fl I ed 0 n #24 = Other All Other Goods, Chattels and Effects Any other taxable persenal property not previously mentioned or which 1 00 O

does not appear to fitinto any of the other categories. (e.g., video tapes, vending machines, pinball games, video games, signs.
billboards, coffee makers. water coolers im ts and ion in progress (CIP).

#24

tl mel rlg ht? Total Net Depreciated and Assessment - all codes #3 through #24 Subtetat=—" 8150

#25 — Penalty for failure to file as required by statute — 25% of

#25

: Ex i ox adjacent to the exemption you are claiming:
The Su btotal at the end tl mes 70% (the malue O1- :orse:;onies $10t)Ogassessme:m peranimal [ 1- Mechanic's Tools - $500 value

] K — Municipal Leased ] M = Commercial Fishing Apparatus - $500 value

assessm e nt rate) WI | | eq u aI yO u r All of the following exemptions require a separate application and/or certificate to be filed with the Assessor by the required return date

]G & H - Distressed Municipality/Enterprise Zoene/Enterprise Corridor Zone - Exemption application M-55 required annually

assessment. If yOU q Ual Ify and flled for any E 1- Farm Machinery $100,000 assessment - Exemption application M-28 required annually

[]J =Class | Renewable - Exemption Application M-44 required.

eXe m pti 0 nS, th ey are aISO Cal CU Iated h e re ] 4 = Water Pollution or Air Pollution control equipment — Connecticut DEEP certificate required — provide copy

U = Manufacturing Machinery & Equipment Claim Form - Exemption claim required annually

for a final assessment total. = A L

HSSES30T

\4
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